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BIDS AND AWARDS COMMITTEE FOR GOODS AND SERVICES

MINUTEE OF THE MEETING
PRE-BID COMFERERCE
Septembar 30, 2020
Cellega Lthrary
2:30 P.M.
Name of Project to bo Lid.  Supply and Dolivery of Yarious Goods and Ssrvicss

Approved Budget for the Contract: Lot 1 — Supply and Delivery of IT Suppliss — P328,4580.00
Lod 2 — Supply and Delivary of Furnitures and Figtures — PT65,005.00

Time Started: 2:40 P .M.
Present waes:
BAC Members
1. Dy Rosalie Alinadrones = BAC Chairperson
2- E.I'IQF .H.hEI' ulllu -..HL- 'u'lLll:'.—k.rH.:lilpdfh{m
3. Dr. Ma. Cristina Azusglo-BAC Member
4, Ms. Lea Fulaueras-BAC Membar

End-user regreseniative. O Dolares Volanie

Tachnical Working Group: 1. Mr, Ravmond (3 Zaratar
2. Dr, Melanie 0. Bacufio

BAL Sporetara Syangeline L Sarion

Obheeryers, Mro Fermin Orong — from Volunteers Againgt Crime and Corustan
Progpoctive Bidders: M. Leiilu Capoy — from Lopss Maiketing

Procaeedings: =
Cail to Order -

The BAC Chairperson,Dr Rosalie }"-.J""'IEGF{J"‘ES called the meeting to order at exactly 248 in the afternoon. The

TiesH tig sigried with 3 skert o praye e iad’y Wy e Les ?-—l.m.-w...-."u..
Attendance and Quorum;
The Head of the BAC Secretanat salled the attendance and introduced each membar of the BAS, BAC

ecretanal, he TWE members, cbservers and all [he paricipating bidders, end reporisd that out of five (5) BAC regular
members. there was ocne absent, thus a quorum was declared,
Announcement of the Invitation Sant to Obzarver
W, The BAC Chairperson said Lhat hey have wited thres (3) obsenvers, fTom the Commigsion on Audi. e
Philippine Chinese Chamber of Commerce and Volunteers Against Crime and Conruglion.  She g2id thal the invitaion

is in accordance with Sec, 13 of IRR of RA 8184, She acknowledged the presance of Mr. Fermin Grong. a representative
af Voluptesr Aazinst Cime and Darruphon

Title of the Proizct to be Bid:

i




Br. Aosalie Almadronace. announcerd the fitha of the oroject to be bid Iz Sumaly and Deflvery ef Various Gonds
and Services composed of two (2) lots. Lot 1 for the Supply and Delivery of IT Supplies and with an approved budget
for the contract of Three Hundred Twenty Eight Thousand Four Hundred Eighty Pesos (P328 480.00) and Loi 2 for the
Repply and Diethviery of Furmibures ond Fiskess ‘and with an aooroved budgst for the contract of Seven Hundred Six
Trousand (P70E.000.00) cnarg&ahle from the 2020 Income Fund.

Purposes of the Pra-Bid Conferanca:

Cr, Rosalie Almadrones said that the pre-bid confergnce was held twelve days before the opening of bids and
called to discuss. clarify, among other things, the eligibility requirement, terms and condifions, and specifications
stipulated in the Bidding Documents. it is in ascordance with Sec. 22 of the IRR of R.A. 8184, She said that oifders

attendanse Is ned mardaiory, Ul they are encowraged lo attend v ensure that they fully undersiand the Produrning
Entiye requirements MNon- attendance of the bidder will in no way prejudice its bid; however. the bidder is expected to
kriow the changes and/or amendment to the Bidding Document &5 recorded in the minutes of the ore-bid conference
and tee Supplemental Bid Bulletin, The BAC Chairperson also said (hatl s minuies of the pre-bid conference shall be
made ayailabie to prospective bidders not later than five (5) days upon writen request and with a minimal fea She also

tme.
Reading of the Quality Policy:

Engr. Aser Qino as requesied by the BAC Vice Chairperson read the CNSC Quality Policy for our external
provider o be awars of our commitments.

Reading of the Bid Data Sheet and Instruction on the Carrect Paciaging:

Or. Rosahe Albradiones reguesied D Ma, Chsting Azuste tooread all the msbucbons stated m the Sid Dais
shgst wi, Ma, Gristine Aezusio read all he differenl dauses amd uslivthons i ls B Dale Sheel gs pusied in lhe
PHILGEPS. Af#ter reading the Bid Data Sheet, Engr. Aser Dina remminded the prospective bidders on the required
gtiachments in the Staterment of On-Going and Completed Coniract and Statement of Single Largest and Completed
Contragl  Tne Tamm for Single Largest and Lompleted Contact was shown on the screen. Engr. Aser Dino said thal
{2 fonmis 1o e used are lhe standard Hins. fe aisc said hal mo modificstion o alleration an [he siandad format  He
gave emphasis on the three (3 atachments siated in the Ivwer eft portion of the foms. He said that failure to attach
one of the required atachments will be automatically cisnuaien during the opening of bids. He sajd Hat the Netees of
Avwarditobice (o Proceed is the same with the Purcnaze Grder, the Delivery Recsipt and Sales Invoice shoutd nave the
signature of the client and not the cwner of the cempany, Certificate of Accomplishment is the same with the inspaction
and Acceptance Ranor fram their client.

After rosding the RBid Data Bhoel, Mz | ss Fulpuerss showed the sample enveiopes on Niow 1o packags the bad
dociments, She sald that the biddar must submit two separate ew"*ep-ns whar: mrhama the eligibility, technical and
”“"“- "I """..::.'_--' “".i’: f"ln 1‘":"-‘ Fln"t' i3 'f'\t'.-I:'.-.-'# .—-"L' '_L o n‘-":lna 'r'!'.""‘" F“i:i'ﬂ :‘JJ-.- n.Ha- ...:'.' £
tne ather enveinpss which alse contains five folders are the fi nancia! documents E}ha further EFI"Ip!'I‘EEEIZHd thatit should
be propary labeiled, consecutively numbered and with erigingl signature of the biddar an the lower right portion of the
derlveita, S soid that all e enysicpes arg ail prﬁpm v lahelied, seaied and gigned. She aiss 3510 imat there shoutd
he a tabbing for svery dogurnent for easy browsig during the onenmg of bids. She also rarmindsd hal 2 authonzed
fepieseralive shoukl present an authorzabion wiler logether wath jdentification carg before hey will be aliowsd g
wilness fhe oidding process.

..nt- P lachnuet] dearinante ond on

Additional Instructions

i mosstle Almaorpnes read additional instructions stated in the IRR of §184. She s tnat under (T2 Clause
So, 5.4 (2) bie bidder mast have a Statement of Singls Largest Contract Similar fo the Froject to be bid or 5t =ast ity
percent (50%) of the approved budget for the conlracl. She alse emohasized ITE Clause No. 6.3, that the bidder |s
expected tn exarmine sl instectione fareve terme and epascficatione in fhe Reddinn dasumente and ITE Clagea 0.2
bidders 2re encouraged to amend ihe pre-bid conference o engure Inat they fully understand the Procunng Entily's
Requirements. Pon- attendance of ihe bidder will In no way prajudice its bid, however, the bidder is expecied o know
the chanaes anc/or amendmeant 1o e Bldding Dasument as recorded In the minutes ofthe pre-hid conference and the
Sunpiemenial Bid Bulfeiin, Tne BAG L.hmpe\rsnn gign said that fhe ninules of the pre-bid conferance shall be made

TR

availabls o prosbectiva bldders forisiar inan Tee (5) days upon witlen reguest
Praasntution of the Teeoe of Raforunog

D¢. Melanie Bacufic 8 TWE representafiva presented the ischnical specifications of 21 the ilems fisted in the
Scheouis of Retuiraments for Lol 2 — Suggly and Daliveiy of rumiures and Fiivive The saild reguirements ang



sechiical specifications were all inciuded in the bidding documents under Section Vi and Vil, Schedule of Raguramants
and Techrics Specifications.

Point of Clarification

Kz Lolits Saney, & rearesentative of Lopez Marketing said that the approvesd budget for the confrack for each
tnm_.ir'e very smal  She said that there was & price Increasa for the fumiture and fixtures Sha also ashed the
specificaton of the achool ohair. The TWES representative said that it is tha same with the ohars in the graduats schook,
Dr. Rosele Almadrones instructad the End-user 2nd the TWE member to check the budget and the specifications of il

‘!-,‘___. st |,_._ i v T e ,.rt .—-rl 13 n'F rege uirarnants and tachnicg! “Fe.‘,lﬁ{;“"}:: :__—_‘J_ Eitf-fnq“ flty '.‘_"‘“ Hed “;“"-‘ sifretTangs
Ske said that any changes made w1|| be posted in the Philgeps, the CHEC website and the f:ﬂnsph:uuus placeg of the
Collegs. his

Since here were no more other topics 1o be giscussed, Engr. Aser Dino moved o7 e adjournment of the
mieeling secunded by Ms. Lea Fulaueras.

The meeting adiniirned at exactly 310 in the afterroon.

Frepared by

I:'FHI“\—'FEI.- "‘L an'nn
Head, Bac Secretarat for Gonds and Services
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DR DOLORES T VOLAKTE
BAC Provisionas Miember — End-user representative
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